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B MBOY COII Ne 7

1.0011e noJ1oKeHus

[Tonoxxenne 06 oOecnedyeHnn ydyeOHUKaMH OOydarommxcs MyHHUIIMIAIBHOTO
OI0/1KETHOTO 00111e00pa30BaTENHLHOTO YUPEKICHUS cpenHen
oOmeoOpa3zoBarenbHol mmKoiabl Ne 7 (mamee — Ilonoxkenue) paspaboTaHo B
cootBeTcTBUM ¢ DenepanbHbiM  3akoHoM Poccuiickoit ®Deneparun  «O06
obpazoBanuu B Poccuiickoit denepanum» ot 29 nexadps 2012 r. Ne 273-D3,
3akonoM Poccutickoit denepannu «O 6ubdbimmnoreunoMm jaene» ot 29.12.1994r. Ne
78-®3 ¢ uzmenenusimu ot 1 mast 2019 r., Ha ocHoBanuu MHCTpyKIuM 00 yuere
oubmmoreunoro douaa (I[punoxenue Nel k [Ipukazy ot 24.08.2000r. Ne 2488 ¢
n3meHeHusimu ot 02.02.2017r.), [Tonoxxenuss o Oubanoreke MyHHITUTIATBEHOTO
OromkeTHOrO0 00meoOpa3oBaTenbHoro yupexaenus COII  Ne 7 (mamee -
VYupexnenue), [IpaBut monp30BaHus OMOINOTEKON Y UpexKICHUS.

Hactosiee = momnokeHue — peryiaMeHTUpyeT  MHOpsSAOK  (opMUpOBaHUS,
MCIIOJIb30BaHUs, 00ECIIeUeHNsI COXPAHHOCTH (POH/a Y4eOHUKOB.

2. llopsinok popmMupoBaHus yueOHOro GoHIa NIKOJILHOM OMOJINOTEKH

[ KommiekroBanue yuebHOro (oHAa MPOUCXOAUT HA OCHOBE
denepalibHBIX MEepeyHel yYeOHUKOB, PEKOMEHIOBAHHBIX U JOMYIIEHHBIX
MunucrepctBoM o0pazoBaHust ¥ Hayku P® s ucnonb3oBaHUS B
00pa30BaTEILHOM IPOIECCE.

N ®doH1 yaeOHOH JTUTepaTypbl KOMIUICKTYETCS 3a CUET:
-OI0/DKETHBIX aCCUTHOBaHUM (eepaibHOro OrOIKETa,

-CpC€ACTB KpacBLIX CY6BCHHHI>1, npeaoCTaBIACMbIX MYHHIUIIAJIbHBIM



oOpa3oBaHMsIM B YacTH pPacXOJOB Ha MpUOOpeTeHrne YydeOHUKOB U
y4eOHBIX TTOCOOUIA,

-CpC€ACTB MCCTHBIX 6IO,Z[)KCTOB.

O HenocpeactBeHHoe pPyKOBOACTBO M KOHTPOJb 3a paboToil 1Mo
CO3JaHUI0O W CBOCBPEMEHHOMY IOTIOJHEHUIO OubiaroreyHoro ¢oHma
y4eOHUKOB ocyIecTBIseT nupektop OVY.

[ [Ipu opranmzanuu y4eOHOTo mpoiecca HEOOXOJUMO HCHOIb30BaTh
yueOHO-MeToin4YecKoe o0ecreueHre U3 OAHOM NpeaMETHO-METOANYECKON
JIMHUH WU TPOTPaMMBbI.

O [Tpouecc paboTsl mo popmupoBaHUI0 (POoHAA Y4eOHOU JUTEpaTyphbl
BKITIOYAET CJICAYIOIINE JTAIIbI:

- paboTa menarormyeckoro KoiwiektuBa ¢ DenepanbHBIM TEpeyHEM
y4eOHUKOB, pPEKOMEHIOBAaHHBIX  (AOMYIICHHBIX) K  HUCIIOJIB30BAaHUIO B
00pa30BaTENbHBIX YUPEKICHHSIX;

- TIOJITOTOBKA TMEPEYHsI yUYeOHUKOB, IJIAHUPYEMBIX K HCIOJIb30BAHHUIO B
HOBOM y4e€OHOM TOAY;

- TMPENOCTaBICHWE TIepeuHsi ydeOHWKOB aamuHucTpaimun OY Ha
COTJIACOBAHUE U YTBEPIKICHHUE;

- COCTaBIICHHE CIIHCKA 3aKa3a YUeOHUKOB Ha CIEIYIONINHA y4eOHBIH oI,

- 3aKJIIOYEHHE JIOTOBOpAa C TIOCTABIIMKOM O 3aKylke ydeOHOH
JUTEPATYPBHI.

3. Yuer poHaa yueOHUKOB

Yuer OubnuoreyHoro QoHma y4eOHHUKOB JOJKEH CIOCOOCTBOBAThH €0
COXPAaHHOCTH, TIPABHILHOMY €ro ()OPMHUPOBAHUIO U IEJIEBOMY HCIIOJIb30BAHHMIO.
Bce omepammm 1o ydery TIPOM3BOIATCS 3aBEAYIOMIMM  OHOJIMOTEKOMH,
CTOMMOCTHBIN yueT Beaercs Oyxranrepueit OY. CBepka JaHHBIX OUOIHOTEKU H
Oyxraiarepuu MPOU3BOAUTCS €KETOJIHO.

Yuer OubnmoTeyHoro GoHaa Y4eOHUKOB OTPaXKaeT MOCTYIUICHUE YYEOHUKOB
B (oHJ, BbIOBITHE M3 (DOHIA, BEIUYMHY Bcero ¢GoHAa y4eOHUKOB U CIY>KUT
OCHOBOW AJis1 00ecCTieueHus COXpaHHOCTH (OHIa YIeOHUKOB, MPABUIHHOTO €T0
XpaHEHUs ¥ UCTIOIh30BaHMI, KOHTPOJIS 32 HATUYMEM U JBI)KCHHUEM yUEeOHHKOB.

@®oHn y4eOHOU nUTEpaTypbl YYHUTHIBACTCS W XPAHUTCS OTAEIHHO OT
OCHOBHOTO OnOnuoTeyHoro ¢onma oudbmmoreku OV,

VYyer 6ubmuorednoro GpoHaa yaeOHUKOB OCYIIECTBIISIETCSI B COOTBETCTBUU C
«HCcTpyKIINEH 00 y4eTe OMOJIMOTEUYHOTO dbona OoubIMoTEeK
00pa30BaTeNbHBIX YUPESIKICHUI», YTBEPKIECHHOW MpuKa3oM MUHHCTEPCTBA
O6pazoBanusi PO ot 24.08.2000 Ne 2488.

Yuer 6ubnuoreuynoro (poHma y4eOHMKOB OCYIICCTBIISETCS Ha OCHOBAHUH
cienyromux J0KyMeHTOB: «Kuura cymmaphoro ydera» (manee — KCVY),



«KapToTeka  y4eTHbIX  KapTOY€K  MHOTO3K3EMIUIAPHOW  JIUTEpaTyphbI»,
«PerucrtpaniionHass ~ KHUTA  YYETHBIX  KapTOYEK  MHOTO3K3EMILUIIPHOU
JUTEPATYPHD».

CyMMapHbIii y4eT BCEeX BHIOB JIOKYMEHTOB, TMOCTYNAIONMUX WJU
BbIOBIBatOIUX U3 (poHga OubinoTexu, ocymectnisercs B KCY.

KCY Benercs B 3-x yacTiax:
1 yactb — «IlocTymienue B GoHI»;
2 gacTh — «BbIObITHE U3 hOoHAAY;
3 yactb — «Toru nBUKeHUs PoHIAY.

BriObiTHe ydueOHUKOB M3 (GoHIa OPOpMIISIETCS aKTOM 00 HCKIIOYEHUU M
otpaxaercs B KCVY.

AKTBI Ha chucaHue Y4eOHMKOB COCTaBIISIIOTCS B JBYX OJK3eMIUIspax,
BU3UPYIOTCSI KOMHCCHEH 10 CHOHCAaHUI0 MaTEPHAIBHBIX IIEHHOCTEH W
YTBEPXKIAIOTCS IUpPEKTOpoM YupexkaeHus. OmuH SK3eMIULIp TepeaacTcs B
Byxranreputo, BTopoii ocTaercsa B OMOIUOTEKE.

CezneHusi 0 BBIOBIBIIMX YYEOHUKAX PETHMCTPUPYIOTCS B COOTBETCTBYIOLIUX
rpacdax Bropoit yactu KCV.

JIOKyMEHTBI, B KOTOPBIX OCYIIECTBIISIETCSI YYET, MOJUIEKAT MOCTOSIHHOMY
XPaHEHHIO KaK JIOKYMEHTHI CTPOTOM OTYETHOCTH.

4. Ucnosab3oBaHue y4eOHoOro ponaa omdaunorexku OY

O Y4eObHuky, Haxomdmuecs B OuOIMOTEYHOM (OHIE, BBIIAFOTCS
yJamuMcsi 0ecnIaTHO U HA BO3BPATHOI OCHOBe.

[ OOyuaromuecs, He CAABIIME 3a MPOULIBIA ToJ YYCOHUKU U APYTUE
KHUTH, TTOJIYy9al0T YI€OHUKH B MHINBUAYATHHOM MOPSIKE, TIOCE TOTO KaK
BEPHYT yU4E€OHYIO JINTEPATYpPy B OMOIHOTEKY.

[ YTepsiHHbIE U MPUIIEAIINE B HETOJHOCTh YUEOHUKH CIUCHIBAIOTCS 110
aKTy KOMUCCUEUN
[ Cpoku »skcrutyarauuu ydeOHukoB omnpenenstorcs CAnllunom, a

taoke coorBerctBueM YMK OV. VueOuukm, Haxomdiuecs B
YAOBJIETBOPUTEIBHOM COCTOSSHMM U cooTBeTcTByromue YMK, moryr
HCIOJIL30BATHCS S JIET.

5. Cucrema o0ecnieueHus1 y4eOHOI JTUTEPATYPOH

[ HNudpopmanusa o nepeyHe y4eOHUKOB, MIAHUPYEMBIX K HUCIIOJIB30BAHUIO
B HOBOM y4eOHOM Tojay, pasMemiaercs Ha caiite OV, mnpenocrtaBisiercs
KJIACCHBIM PYKOBOJIUTEIISIM.

N Y4eOHUKHM BBIJAIOTCS H TNPUHUMAIOTCS B OHONIHMOTEKE COTJIACHO
rpaduKy, COCTaBJICHHOMY 3aBEIYIOIUM OHOINOTEKOM.

VueOuuku JJIA Ha4aJIbHOT'O O6H_ICFO O6paBOBaHI/IH BBIAAOTCA KIIACCHOMY
PYKOBOJUTCIIIO HA KJIACC IIOA POCIIMCHh, KaK IIpaBHJIO, HA OJUH y‘lC6HBIfI rona.
Y‘IC6HI/IKI/I, IO KOTOPbIM 06y‘{CHI/IC BE€ACTCA HECKOJIBKO JIET, B KOHIIC y‘{€6HOI‘O



roJia IpoUISIIOTCS €Ul Ha FOJ.
VYyamuecs 2 1 3 cTyneHu MOJIy4aroT y4eOHUKH CaMOCTOSITENBHO.
3a KaKIbIi IOMyYEHHBIA yUeOHUK yJalluecs paciuchiBaloTCs GopMyIisipe.

[ VY4eOHUKH, yTpPAueHHbIE WM TOBPEXKICHHBIC YUAIIUMUCS, 3aMEeHSI0TCS
y4eOHMKaMU TOTO € aBTOpa U TOTO K€ ro/la U3JaHusl.

O B xoHIi1e yueGHOrO roga yueOHUKHU CAOTCs B OMOIMOTEKY B Cpok j0 30
Masi B COOTBETCTBUH C TpaprKOM, COCTABICHHBIM 3aBEIYIOITUM OUOJINOTEKOM.

[ B uensix KOHTpOJISI COXPAHHOCTH YYEOHHMKOB TPOBOASITCS PEHABI 1O
KJIACCaM B COOTBETCTBUU C TUIAHOM PabOThl OMOIMOTEKH.

DJEeKTpOHHBIE Yy4YeOHMKHM MOTYT OBITH pa3MmelieHbl Ha caiite OY wm
XpaHUTCS B OUOIHNOTEKE.

6. 'paHMIIbI KOMIIETEHTHOCTH YYACTHUKOB peajm3anun [lonoxeHus.
JAMpexTop MKOJIbI

OTBevaer 3a opraHum3anuio paboOThl MO CO3MaHUI0O M CBOEBPEMEHHOMY
MOTIOJTHEHUTO ONOMoTeyHOTO (hOH/TA YICOHUKOB.

Koopnuaupyer nesaTenpHOCTh BCEX YUACTHUKOB ISl pEAIM3aluU TAHHOTO
[Honoxeuus.

ObecnieunBaeT ycloBUSl ISl MPHOOpETEHUs, BBIBO3a, XpaHEHUs (QoHaa
y4eOHOM TUTEpaTypH.

3amecTuTe b AMpeKTOpa mo Y BP
Cob6upaer undpopmanuro o0 YMK Ha cruenyromuii ydeOHbIA TOH Yy
pykoBoaurenei MO.

Exxeronno npenocrasisier aupekropy OV cnucok ydeOHukoB s OY Ha
clenylomuid yuyeOHbId rony (mocne yTBepxkaeHuss dDenepaqbHOTO MEpPEUHs
yueOHrnKkoB Munucrepcrsa O6pazoBanus PD)

[lepenaer yTBEp)KOEHHBIA OUPEKTOPOM TMEpeueHb Y4YEOHHUKOB 3aB.
OMOIMOTEKOM IJIsl TOCIIEAYIOIET0 0(OPMIICHHUS 3aKa3a.
KanaccHblil pykoBoauTe b

3HAKOMHUT pOJIUTENEH (3aKOHHBIX TMpEACTaBUTENEH) C y4deOHO -
METOJIMYECKUM KOMIUIEKCOM Ha HOBBIA Yy4e€OHBIA TOJ Ha POAUTEIBCKHUX
coOpaHusX.

CBoeBpeMeHHO HHPOPMUPYET 3aB. OMOINOTEKON O BBIOBITHH YUaIIeToCs 13
IITKOJTHI.

OcymecTBisier paboTy MO BOCIHUTAHUIO Yy Yy4YalIuXcs OepeXHOro
OTHOILIEHHS K YUeOHHKaM.

KonTtponupyer coctosiHue yaeOHUKOB B KJIACCE U CIEIUT, YTOOBI YICOHUKHU
OBLITM OTPEMOHTHUPOBAHBI U CBOEBPEMEHHO BO3BPAIICHBI B OMOIMOTEKY.

3aBenywomuii 0udIHOTEKOI
EsxeronHo mpoBOUT MOHHUTOPHUHT COCTOSIHUS yueOHOTo poHaa OMOIOTEKN



oVv.

Ha ocHOoBe cnuckOoB y4eOHUKOB, MOJIYYEHHBIX OT 3aM. JTUPEKTOpa,
dbopmupyeT 3aka3, cooTBeTCTBymOImmi denepanbHOMY MepedHIO0 y4eOHUKOB,
yueOHbIX mporpamMM OV C y4eToM yke HMEIOIUXCS Y4eOHHKOB, W3MEHEHUM
YUCIIEHHOCTHU y4almxcs, o0ydatonuxcs B OY.

Hampasnsier 3aka3 B YmpaBneHue o0pa3oBaHus, OQGOPMIICHHBIH IO
YCTaHOBJICHHOMY 00pa3ily.

Opraam3yer  pabory ¢  (oHmom  ydyeOHUKOB, 00pabOTKy U
CHUCTEeMAaTU3HPOBAHHOE XPAHEHHUE; BbIJAUy MO KjaccaM, MpUeM y4eOHUKOB OT
KJIACCOB U yUaIIHXCS.

Bener yder moctynuBiieit yueOHOU JuTeparyphl (10 yCTAaHOBIECHHOW IS
IIKOJIBHBIX OUOJIMOTEK (opme), oOecreuyrnBaeT MPaBUILHOE XpAaHEHUE U HECET
MaTepuadbHYl0 OTBETCTBEHHOCTh 3a COXpPaHHOCTh OWONIHOTEYHOrO (QoHIa
y4eOHUKOB.

[IpenoctaBnsger aIMUHUCTPALlMM M  TNEAATOTUYECKOMY  KOJUIEKTHBY
uHpoOpMaIMi0O O cocTaBe OuOIMOTEUHOro ¢oHIa YUYEOHHMKOB IO KIiaccam,
COCTaBIISIET OTYETHI 110 Mepe TPEOOBAHMS.

Bener paboTy coBMeCTHO C KJIAaCCHBIMH PYKOBOIHUTEISIMU IO BOCITUTAHHIO
OepeXHOr0 OTHOIICHUS K YUeOHOM TUTepaType y yJaliuxcs.

[ [IpyHuMaer B YCTAHOBJIEHHOM TOPSJIKE MEpbl K BO3MEIIECHHUIO
yiiep6a, MPUYUHEHHOTO 10 BUHE MOJIb30BaTee

byxraarep
N BEJCT CTOMMOCTHBIA yd4eT OuOIMOTeYyHOro (QOHAAa IIKOJBHBIX
y4eOHUKOB,
[ €XKETOHO TMPOU3BOIAUT CBEPKY ydeOHOro (hoHIa COBMECTHO C 3aB.
OHUOIHNOTEKOI;
[ CIUCBIBACT YUCOHUKH, MPUIIICIIITNE B HETOTHOCTb.

PoanTesnm (3aKoHHBIE TPEACTABUTENIM) OOydJarONIUXCs 00eCreunBaloT peOeHKa
HEOOXOAMMBIMU ~ pabOYUMHU  TETPAISIMH,  MPOMHUCSAMH,  Pa3qaTOYHBIMU
TUAAKTHYECKUMH ~ MaTepualiaMd,  y4eOHUKaAMU-TETPAIsIMU,  y4eOHBIMU
nocodussMu 1O (paKyIbTaTUBaMH, CIEIKypCaMH JUIsl  YCBOCHUS UM
00111€00pa30BaTeILHON TPOTPAMMBI 32 CHYET COOCTBEHHBIX CPE/ICTB.

Hecyr maTepuajibHyI0 OTBETCTBEHHOCTb M BO3MEILAIOT YIIEpO mIpu
noTepe WM Mopye y4eOHUKOB B YCTAHOBJIEHHOM TOPSJIKE.

Bo3BpamawT B 0u0JHMOTEKY BcCe YUYeOHMKH B cCllyyae Iiepexoja
yydaierocsi B TedyeHHe (WM TI0 OKOHYaHWHM) Y4YeOHOro roja B Jpyroe
00pa3oBaresibHOE YUPEXIeHUE 0 OTYrCiIeHus pedeHka uz OY.

Yuamuecs:

- BCpG)KHO OTHOCATCA K IIKOJBbHBIM y‘IC6HI/IKaM, CO6JIIOI[8,I-OT IIpaBuja
IIOJIB30BaHUA y‘-Ie6HI/IKaMI/I



- OOyuaromuecs, He CAaBIINE 3@ MPOUUIBIN ro Y4eOHUKH U APYTUE KHUTH,
MOJTy4aloT y4YeOHUKH B WHAMBHIYAIBHOM TOPSAKE, MOCJIE TOTO KaK BEPHYT
y4eOHYIO TUTEpaTypy B OMOIHOTEKY.

- BoBpemsi BoO3Bpamaror yuyeOHMKM U JpYyrd€ KHUTH B IEJIOCTH U
COXPAHHOCTH.



